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IMPoRTAI{T, informotion about 2019:7020 bosketboll seoson :- cLEARAI{CES

Dear Parents and Coaches of Penn Manor Rec Basketball,

lf your drild is playing Rec Basketball this season, we need your help! State law now requires ALL coaches, a€sistants, and
re'ferees to ompletJ background checks before rarcrking wiih players. We realize this may pose an inconvenience, but. the
goal is to ensuri the safefy of our children, and this leigue can bnly mntinue if enough pare.nts and community members
iontinue to volunteer to fill these important roles, The good news is, for most of us these background checks are ftee,
and sftould not take mucd time at all (perhaps 15-20 minutes).

Fromdateofcompletion,clearanesareactiveforfiveyesr*. Aftereachdearance,youwill reeivea.pdf fromthe.state
ceftifying a dear 6ackground. The ideal way to submit your clearances are to attach all documents to the same enuil and
senA ine-m to pennminorrecBgmail.cori. This ernaii is for all things related to clearances::.. _gi-n99! q1qsligl9-13l.slill
bedirectedto@rthereisalsoapublicFaebookgroupcalledPENNMAN0RREcBASKETBALL.
lf yau have already cornpleted ilrese dearances (for work, or to volunteer at your child's school, church, or another
prbgram), simply submii copies to Penn Manor Rec (no need to complete the process again,)

Documentation must be received BEFORE working with plq/ers,so we are asking that all docunrents be received.by
Fridey. October 1lth. Eadt team isstrongly e-nmurafed to have multiple parentssubmit clearanes. lf acoach cannot
atten-a prai{ice or a ganr, the team must cancefforfeit unless another parent with dearances submitted can fill in.
PLEASE, conrider comflcting this proeess jurt in caseyour tetm ne.ds you to Etep uPin an cmergency.

Procedure for Completing Backoround Clearences:
Gyears:comp|eteonly1&2(free)'lfnotaP,Aresidentfor10+years,allthrce

must be completed.

lnstructions for sulmitting clearances:
For recordkeeping and organization, tfre laeat method of suHnitting documentation is by
email. To submit clearances or ask questions about clearances, please contact us at
rennmanorrec@qmail.com. Be sure to lnclude these .pdf documents as attachmenls alt in the
same email, and please include the follotiling information:

. Your name and the name & grade of the son/daughter/relative you are
vol unteer i ng to coach.. The phone number & email address that would be best for contacting you.

much for your time and patience as we all adj r.lst to this new legal
espectfully' 

- The Penn Manor Rec Baskethall Board

Thank you ver
requi rement.

v
R

1 - PENNSYLVANIA STATE POLICE CRIMINAL RECORD CHECK INSTRUCTIONS
ELECTRONI C S U BM I S Sl ON htt ps:,/ / epatch. state. pa. us
Appl icants can go to the Pennsylvania Access to Criminal History website ard apply for their criminal record
check onllne wiih the Pennsylvania State Police or apply by mail. When yo*.r visit the website, click the yellow box

" New Record Check" (Volunteers only).
Pennsylvania State Police Request foi Crimirel record Check Form (SP4- 164) Once this background check has
been ieqr.rested, a Record Check Details response status screen will appear. Please select and print the
Certificatim Form.

2. CHILD ABUSE CLEARANCE I NSTRUCTIONS
ELECTR${|C SUBM lSSlOFl http6://www.compass.state.F.us./CVVIS
The School Employee or Volunteer bo:* should be checked under purpose of clearance. Creating an account and
submitting yol..ir flearance applicatlon onlire will give you immediate access to your results or the status of your
results if y-our results cannot be processed immediately. The instructions for how to complete the Pennsylvania
Child Abude History Clearance application are now included on the last page of the application. lf you have trouble
accessing the application you mdy need to download the latest version of Adobe Reader, which is available f ree on

the interiet. O#e the applicatiori is received in the Childline and Afuse Registry's Verification Unit, the results
of the Pennsylvania ChiiO Anuse History Clearance will be mailed to the applicant's address that was noted on the
application witnin i4 chys from the date that the application is received in the Childline Verification Unit. For
qi.rbstions related to the Pennsylvania Child Abuse History Clearance, please contact the Childline Verification Unit
at717-783-621 1 or toll free at 1-877-371-5422.

3-FEDERAL BUREAU OF INVESTIGATION (FBI) CRIMINAL BACKGRCXJND CHECK
INSTRUCTIONS-$ZZ.60ldentogo Completeonlyif youhavenotbeenaPAresidentfortheentiretyof theEstten
years. Registration - The appliiant must register prlor to going to the fingerprint site. Pre-enrollment can be

completed online or over the phone. The registration website is available online 24 hours,/day, seven days per.

week at https://uenroll.identogo.com. Telephonic registration is available at 1-844-321-2101 Monday throllgh
Friday, 8am to 6pm EST.


