Penn Manor School District

TRANSPORTATION
FACTS, FIGURES, AND POLICY




Penn Manor School District provides
transportation for students free of charge as a
service paid for by the taxpayers of the district.
However, inappropriate behavior, misconduct or
violation of district policy while using this sepa
may result in the loss of bus privileges.



General Information

O

Transportation Coordinator:

Carolyn Finegan
(717) 872-9500 ext. 2236

carolyn.finegan@pennmanor.net
Office Location:
2950 Charlestown Road
Lancaster, PA 17603
Office Hours:
Monday through Friday
7:30 a.m. until 4:00 p.m.




» Eschbach Bus Service
102 Martic Heights Drive, Holtwood, PA 17532

(717) 284-4162 or (717) 394-8571

» Shultz Transportation
8 Beaver Valley Pike, Willow Street, PA 17584

(717) 464-5800
» Executive Coach, Conestoga Tours, Elite Coach Companies

<+ Penn Manor School District also works with neighboring districts,
such as Lancaster City, Lampeter Strasburg, Hempfield and
Solanco to aid in transporting students



Penn Manor Secondary Schools

O

Penn Manor High School

Manor Middle School Marticville Middle School




Penn Manor Elementary Schools

O

Central Manor Elementary Conestoga Elementary

Letort Elementary
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Dayspring Christian Academy
Janus School

Kraybill Mennonite School
Lancaster Catholic High School
Lancaster County Christian School
Lancaster Country Day

Lancaster Mennonite High School
Linden Hall

Locust Grove Mennonite School
Montessori Academy

New Danville Mennonite School
Our Lady of the Angels School

» The New School of Lancaster
» Resurrection Catholic School
» Sacred Heart of Jesus

» St. Anne Catholic School

» St. Leo the Great School

» Susquehanna Waldorf School
» Veritas Academy

» Byerland Church Amish School
» Hilldale Amish School

» New Danville Amish School

» Rawlinsville Amish School



Penn Manor School District transports:




Vehicles, Miles and Stops

O

> 54 72-Passenger Buses

> 6 Midsize Passenger Buses
> 3 Wheel Chair Buses

> 4 9o-Passenger Vans

Miles per Day 4,902

Miles per Year 887,262

4,011 Bus Stops in the District
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Students must ride their assigned bus and sitin #ssigned seat
Students must obey the bus driver’s instructioradldimes

Any conduct that would endanger the safety of tredriver, another
student or could result in damage to the bus iRipred

Excessive noise, loud talking or loud laughterrshibited
Spitting or throwing any object from the bus isimloted
Smoking, eating, drinking or littering on the bagrohibited
Profane language is prohibited

Large items such as projects or musical instrumeariaot be transported on
the bus

No unauthorized passengers are permitted.



Drivers are permitted to issue seat assignmerah sbudents and to move a
child’s seat to correct a behavior problem. AHetbus discipline is handled
by your child’s principal. If you have any quesisoconcerning bus behavior
and/or discipline procedures do not contact theedron the bus. Any
guestions concerning discipline should be diretegbur student’s school
principal. Any questions concerning the school tuger should be directed
to the Penn Manor School District Transportatiom@mator.



Penn Manor School District policy states that students are adsmonee bus and one
bus only. There are few exceptions. An alternate bus may igeedafter being
approved by school district administration as per the following guidelines:

» Parents will be out of town for a specific period of time and tingemt will be
staying with a relative or another family within the districtlavithin the
attendance area of the student’s school

» Parent is unexpectedly called away from the home due to an emeagehay|
not be home at the time the student will be picked up or dropped off Statlent
be picked up or dropped off with another student living within the attendaeae ar
of his school

» Students will be assigned to two different buses due to daycargpane s
available basis only

All bus change requests must be approved by transportation office



Drivers will pick up and drop off students only at the student’s assgjoed
unless the transportation office or school administration has given prior
approval.

Students may use one stop for pick-up and a second stop for drop-off if the
same bus services both stops and if the transportation office hapgoren
approval.

Any request to move the location of your child’s stop, or for your chiltse
another stop for a short period of time, must be submitted in wrdittget
transportation office. Only changes that occur due to emergendibég wi
handled over the telephone.

By Law: Your driver is not permitted to change your child’s stop without
approval from the transportation office. Do not request a stopltange from
your driver.



All children are to be waiting at their bus stopaiwmisible location 5
minutes prior to the bus pick-up time. Drivers ao¢ required to wait for
children who are not at their stop at the schedpiekiup time.

Weather and traffic conditions may cause time vees.

In the case of a bus delay a child is expectedatio far 30 minutes
(weather permitting) for their bus to arrive. Hetbus arrives more than 5
minutes prior to the scheduled pick up time it widit until the scheduled
time to leave.

Students should be respectful of property ownedsséwould not litter or
cause damage to property at or surrounding thestiogs

Smoking is prohibited at bus stops



» Requests for Penn Manor School District bus trartapon from locations other than the student’s
home will be considered if:

» Alternate address is located in the school atterelanea to which the student is assigned
» Childcare provider is on an established route.nB\ routes will be created

» Childcare schedule is consistent. We cannot haoureasts for transportation that will
vary each week.

» There is available seating on the bus. If newettglmove into the assigned area and need bus
seating that is currently being used under a sp&aiasportation arrangement, the special
transportation student must relinquish his/herisgab the new student.

» Students will be assigned éme bus only. Requests for exceptions must be made in writing and
mailed to the Transportation Office. The Transgiwh Coordinator will review each request and a
decision will be made based on space availalaliy consistency in schedule.

» Before/After School Child Care forms must be subgditBefore July 1st of each yeaRequests for
transportation to childcare providers must be madeannually. Forms are available in school
offices, transportation office or on line.




» Penn Manor School District will transport students living within tis#ridit to and
from nonpublic schools located within a 10-mile radius extending outward from
Penn Manor School District’s boundary. The 10 miles will be medsirenain
roads in good condition.

» Any parent requesting transportation for their non-public student must tsabmi
“Nonpublic Enrollment/Request for Transportation” form to the Penn Manor
transportation office. The forms are available through your studsshitsol, Penn
Manor’s transportation office, or on line and must be submitted toeiue Manor
transportation office each and every year that you are requestisgdrtation for
your student. Students will not be scheduled for busing unless a fogoeiged.
Routing for the next school year is done in the month of July. Accomroaddtr
transportation may not be possible for the first 2 weeks of schoahforequests
received after August 1st.

Penn Manor School District will transport only those studets living within our
own district boundaries



Penn Manor will transport nonpublic school students on the following schedule:

>

>

Penn Manor School District will begin nonpublic transportation on the openingfday
Penn Manor School District’s school year

The last day of nonpublic transportation will be on the morning of Penn Neaaol
District’s last day of school

There will be no nonpublic transportation on days when Penn Manor Schoaitisstr
not in session unless half the nonpublic schools are in session

There will be no afternoon nonpublic transportation provided to accommodate
nonpublic early dismissals

With the exception of Sacred Heart Penn Manor will provide afternonspoatation
to nonpublic schools when Penn Manor has an early dismissal



Afternoon kindergarten students are permitted to get off with

other children and/or older siblings at the end of the day without
an adult present. However, if a kindergarten student is the only
child at the afternoon stop a parent or other responsible person

must be present and visible. If no one is present the student will
be taken back to the school.



Penn Manor Weather Delay/Cancellation
Announcements

O




Kindergarten Weather Delay Schedule

O

If we should have delays in the start of school due to inclemenharaaée will
follow the following schedule:

If we have a one (1) hour delay:

» Morning kindergarten students will be picked up one (1) hour later than
usual and will go home at the regular time.

» Afternoon kindergarten will operate on a normal schedule.

If we have a two (2) hour delay:

» Morning kindergarten students will be picked up two (2) hours later than
usual and will be dismissed at 12:45 p.m.

» Afternoon kindergarten will begin at 1:45 p.m. and will be dismissed at
3:30 p.m. as usual.




Non-Public School Weather Delays, Cancellations
and Early Dismissals

O

Nonpublic Schools will follow Penn Manor School District’'s announced weathe
delays, cancellations and early dismissals

» |If Penn Manor announces a 1-hour delay, students should be at their stops 1 hour
later than usual

» |If Penn Manor announces a 2-hour delay, students should be at their stops 2
hours later than usual

» If Penn Manor announces that the district is closed, there wilbl@npublic
transportation for the day

» If Penn Manor announces an early dismissal due to weather conditions,
nonpublic students will also be transported home early




